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STUDENTS' DISCIPLINARY ACTION POLICY

Preamble

At Bridge House College, we are committed to cultivating a safe, respectful, and
academically driven community grounded in the core values of Responsibility,
Resilience, Integrity, Creativity, Excellence and Empathy. This Disciplinary
Action Policy outlines a fair, transparent, and consistent approach for
addressing student misconduct. It ensures that all students understand the
consequences of inappropriate behavior while promoting personal growth and
accountability.

Disciplinary actions may range from verbal warnings to expulsion, depending
on the nature and severity of the offence.

Scope
This policy applies to all students currently enrolled at Bridge House College.

Limitations

Bridge House College enforces disciplinary measures in a lawful, fair, and non-
retaliatory manner. Every effort is made to prevent the misuse of disciplinary
procedures. While the College reserves the right to amend this policy or take
any lawful or reasonable action as circumstances require, all disciplinary
decisions will be guided by the principles of fairness, due process, and the
overall well-being of the school community.

College Environment

Maintaining order and discipline is essential to creating a positive and
productive learning atmosphere. The College fosters a respectful and
collaborative community where students and staff work toward shared
academic and personal development goals. This requires full adherence to the
College’s Code of Conduct.

General Principles

- Disciplinary actions will comply with students’ legal rights.

- The primary aim is corrective: to address and prevent further misconduct.

- Positive behavior is promoted through recognition and reward systems.

- Parents/guardians will be informed of disciplinary actions—except in cases
of a first-time minor offence.



Communication of Rules

All College rules are introduced during Induction Week and reinforced through
regular interactions with Tutors. Each student is required to sign a copy of the
rules to acknowledge understanding and agreement.

Student Responsibility

Students are expected to understand and comply with all rules and behavioral
expectations. Doing so contributes to a safe, respectful, and academically
focused environment that benefits the entire College community.

Serious Offences

Any student found committing a serious offence—especially those endangering
life, safety, or property—will be referred to the College Disciplinary Committee
for investigation and appropriate disciplinary action.

Sanctions and Disciplinary Measures

Depending on the severity of the offence, the following sanctions may be
applied:

i. Verbal/ Written Warning

For minor infractions, students may receive a verbal or written warning.
Documentation will be placed in the student's record.

ii. Parental Notification
Repeated offences will trigger formal communication with parents or
guardians.

iil. Persistent Misconduct

Ongoing infractions such as absenteeism, lateness, or repeated late returns to
the hostel may result in:

- Additional assignments
- Restriction of movement (grounding)
- Signing an academic behavior contract

iv. Property Damage
Students who intentionally damage or lose College property may be required to

pay for repairs or replacements and may face additional sanctions.

v. Abusive Behavior

Verbal, written, or physical abuse toward staff or fellow students will
result in immediate disciplinary action and a formal warning that future
misconduct may lead to exclusion



vi. Substance Use/Abuse
- The use, possession, or distribution of illegal drugs, as well as the abuse of

prescription medication, is strictly prohibited and will result in immediate
expulsion from the college.

- Underage consumption or possession of alcohol is strictly prohibited.

- Alcohol consumption or possession on college premises is prohibited for all
students regardless of Age.

- Violations involving alcohol will result in disciplinary action, which may
include suspension or expulsion for repeat offenses.

vii. Smoking

A first recorded instance of smoking on College premises will result in the
student being placed on a behavioral report.

viii. Expulsion
The College reserves the right to expel any student whose behavior poses a
serious threat to the safety, well-being, or integrity of the school community.

ix. Right to Appeal
Students have the right to appeal an expulsion decision through the College
Advisory Board.

Parental Involvement

Bridge House College values open, transparent communication with parents
and guardians on all disciplinary matters. Except in the case of a first minor
offence, parents will be informed promptly. Once a disciplinary decision is
made following appropriate review, the College will uphold it firmly and
consistently.

Integrated Attendance Policy

Monitoring Attendance

- Attendance and punctuality are tracked via the College’s digital system.

- Teachers are required to submit attendance records for every class using
the prescribed format.

- Absences must be reported as follows:
o Day Students: Report to the College Secretary and /or Personal Tutors
o Boarding Students: Notify their House Parent and / or College Resident

Nurse

Relevant updates will be made in the system, and the Designated Officer or
College Secretary will follow up when necessary.



Attendance Standards

If a student’s year-to-date attendance falls below 90%, the following steps will
be taken:

- Placement on the Late Register

- Requirement to sign in daily

- Completion of additional academic work assigned by the Principal

This corrective approach supports students in identifying and improving poor
attendance habits in a constructive and supportive manner.

Policy Statement

This policy is designed to support a culture of discipline, responsibility, and
academic excellence at Bridge House College. Our goal is not merely to correct
behavior but to empower students to take ownership of their growth in a
community built on mutual respect and high standards.



